
 MANDATORY REPORTING 

POLICY 

 

 Owner: Deputy Principal Last Approved: August 2022  
 Version: 2 Approved: April 2023  
 Title: Mandatory Reporting Next Review: April 2025  
 Reference Number:  STW-POL-005 Page: 1 of 7  

 

Rationale 

Bayside Christian College (College) has developed this policy to define the roles and 

responsibilities of Staff in protecting the safety and wellbeing of children and young people 

and to enable Staff to: 

• identify the indicators where a child or young person may need protection 

• make a report on a child or young person who may need protection 

• comply with reporting obligations under child protection law and criminal law. 

Policy Statement 

The College:  

• has zero-tolerance for child abuse  

• actively works to listen to and empower students  

• has systems to protect students from abuse, and will take all allegations and concerns 

seriously and respond to them consistently in line with the College's policies and 

procedures  

• is committed to promoting cultural safety and a safe environment for all students, 

including those: 

o of Aboriginal and Torres Strait Islander heritage,  

o from culturally, linguistically and/or gender diverse backgrounds, and  

o with a disability. 

Application 

Under legislation, certain people working at and for the College are deemed Mandatory 

Reporters. These include: 

• Victorian Institute of Teaching (VIT) registered teachers, including the Principal  

• Early childhood workers 

• Staff who have been granted permission to teach by the VIT 

• Registered doctors and nurses 

• Registered psychologists 

• School counsellors, which means a person who works (other than on a voluntary basis) 

to provide direct support to school students 

• People in religious ministry. 

This policy applies to not only Mandatory Reporters but all College staff, volunteers, 

contractors and any other members of the College community (collectively known as 

“Staff”). 
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Definitions 

Word/s Definition 

Child / Children / 

Young Person 

An individual who is under the age of 18 years of age or who is 

enrolled as a student at Bayside Christian College 

Child Abuse Any action or inaction towards a child that harms or puts at risk 

their physical, psychological or emotional health or development. 

Child abuse can be a single incident or incidents that occur over 

time. Forms of child abuse can involve: 

• Physical abuse 

• Sexual abuse 

• Grooming 

• Emotional or psychological harm 

• Neglect 

• Family violence 

• Online/cyber abuse 

Child Safety Encompasses matters related to protecting all children from child 

abuse, managing the risk of child abuse, providing support to a 

child at risk of child abuse, and responding to incidents or 

allegations of child abuse. 

College 

Environment 

Any physical or virtual place made available or authorised by the 

College for use by a student during or outside College hours, 

including: 

• On College grounds; 

• Other locations owned or provided by the College for a 

student’s use, including locations used for College camps, 

sporting events, excursions, competitions and other events; 

• Online College environments including approved social media 

groups set up for College communication, email, the learning 

management system, and intranet systems. 

Concerns and 

Complaints 

A concern refers to any potential issue that could impact 

negatively on the safety and wellbeing of children. 

A complaint is an expression of dissatisfaction to the College 

related to one or more of the following: 

• services or dealings with individuals 

• allegations of abuse or misconduct by a staff member, a 

volunteer or another individual associated with the College 
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Word/s Definition 

• disclosures of abuse or harm made by a child or young person 

• the conduct of a child or young person at the College 

• the inadequate handling of a prior concern 

• general concerns about the safety of a group of children or 

activity. 

Harm Damage to the health, safety and wellbeing of a Child, including 

as a result of Child Abuse by adults or the conduct of other 

children. Harm can arise from a single act or event and can also 

be cumulative, that is, arising as a result of a series of acts or 

events over a period of time. 

Duty of care 

Staff have a duty of care to protect the safety, health and wellbeing of students in their 

care. If a Staff member has concerns about the safety, health and wellbeing of a student in 

their care it is important to take immediate action. 

Anyone who believes, on reasonable grounds, that the safety of a student is at risk, must 

notify one of the College’s Child Safety Champions or the Principal of their concerns and 

the reasons for those concerns. 

Forming a 'reasonable belief'  

‘Reasonable belief’ or a ‘belief on reasonable grounds’ is not the same as having proof but 

is more than mere rumour or speculation. 

A ‘reasonable belief’ is formed if a reasonable person in the same position would have 

formed the belief on the same grounds. For example, a ‘reasonable belief’ might be formed 

if: 

• a child states that they have been physically or sexually abused  

• a child states that they know someone who has been physically or sexually abused 

(sometimes the child may be talking about themselves) 

• someone who knows a child states that the child has been physically or sexually abused  

• professional observations of the child’s behaviour or development leads a professional 

to form a belief that the child has been physically or sexually abused or is likely to be 

abused  

• signs of abuse lead to a belief that the child has been physically or sexually abused 

• other circumstances lead you to suspect that a child has been abused. 

Types of child abuse and indicators of harm  

Child abuse can have a significant effect on a child’s physical or emotional health, 

development and wellbeing. Types of child abuse include: 

• physical abuse  

• sexual abuse  
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• grooming 

• emotional or psychological harm 

• neglect  

• family violence  

• online / cyber abuse 

There are many indicators of child abuse. The presence of a single indicator, or even several 

indicators over time, does not prove that abuse or neglect has occurred. However, the 

repeated occurrence of an indicator, or the occurrence of several indicators together, 

should alert Staff to the possibility of child abuse. 

Mandatory reporting 

All Staff must make a report to a Child Safety Champion if, during the course of carrying out 

their professional roles and responsibilities, they form a belief on reasonable grounds that: 

• a student has suffered, or is likely to suffer, significant harm as a result of physical abuse 

and/or sexual abuse, and 

• the student's parents/carers have not protected, or are unlikely to protect, the child 

from harm of that type.   

It is a criminal offence not to report in these circumstances. 

The Child Safety Champion will engage Victoria Police and/or the Department of Health 

and Human Services (DHHS) Child Protection as soon as practicable in accordance with the 

Responding to Suspected and Reported Child Abuse. 

Reporting Allegations to the Commission For Children and Young 

People (CCYP) 

The Principal is to report all allegations to CCYP within 3 business days after becoming 

aware of the allegation. 

Within 30 days after becoming aware of the allegation, the Principal is to provide: 

• detailed information about the reportable allegation; 

• information about proposed disciplinary or other action to be taken in response to the 

allegation; 

• any written submissions made by the worker of volunteer about that disciplinary or 

other action. 

After the investigation, the Principal must provide CCYP: 

• a copy of the investigation findings and reasons; 

• additional information about proposed disciplinary or other action to be taken in 

response to the allegation. 

Related Documents 

This policy is to be read in conjunction with the objectives and aims of all other College 

policies and procedures concerning the welfare and protection of the students of the College. 

These include, but are not limited to: 

• Child Safety and Wellbeing Policy 
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• Responding to Suspected and Reporting Child Abuse Procedure 

• Child Safety Code of Conduct 

• Privacy Policy 

• College Grievance and Complaints Policy 

Relevant Legislation 

• Child Wellbeing and Safety Act 2005 (Vic) (including Child Safe Standards) 

• Children, Youth and Families Act 2005 (Vic) (including reporting to Child Protection) 

• Crimes Act 1958 (Vic) (including Failure to Protect and Failure to Disclose offences) 

• The Victorian Institute of Teaching - Teaching Profession Code of Conduct 

 

Approver College Board 

Authoriser College Board 

  



 

 Owner: Deputy Principal Last Approved: August 2022  
 Version: 2 Approved: April 2023  
 Title: Mandatory Reporting Next Review: April 2025  
 Reference Number:  STW-POL-005 Page: 6 of 7  

 

 



 

 Owner: Deputy Principal Last Approved: August 2022  
 Version: 2 Approved: April 2023  
 Title: Mandatory Reporting Next Review: April 2025  
 Reference Number:  STW-POL-005 Page: 7 of 7  

 

 


